A ALTIMA

JOB TITLE PROJECT OFFICERS-KENYA,UGANDA,TANZANIA

REFERENCE P.O _2012

ADVERT DETAILS

Recruiter: Altima Africa Ltd Updated on: 24-07-2012
Contract Permanent

Location: Nairobi Available: ASAP
Category: Experienced Offer: Neg .

PROFILE INTRODUCTION

Are you an experienced Project Officer, passionate about managing large scale projects across
the East African region? Are you looking for your next challenge within the ever versatile ICT
world? If you are, read on! Our client is a fast growing Internet, Satellite TV & VolIP provider
operating across the greater East African Region. We seek to assist our client fill the positions of
PROJECT OFFICERS in Kenya Uganda and Tanzania.

MINIMUM REQUIREMENTS

e University degree in Business.
¢ Knowledge of Project Management Tools e.g. PRINCE, Ms Project Management etc

JOB SPECIFICATION- PROJECT OFFICERS-KENYA,UGANDA, TANZANIA

These positions exist to support the Project Manager in one of the organisation’s most ambitious
project. The position is a One (1) year performance based contract. Regular milestone meetings
and status update reports will facilitate and determine common understanding and mutual
appreciation of the scope of project, continuation and satisfaction with progress and outcomes.

RESPONSIBILITIES:

e Ensuring timelines and budgets in place are met.

e Conduct periodic budget reviews and analyses, managing reconciliation of on-site and
off-site budgets.

e Work planning and sub-agreement processing for Installers

e [ssue directives and monitor Installer performance against agreed processes for KPI/SLA
management and delivery




Review and provide resolutions for disputed work and complaints from Customer Service
Ensure coordination of the interfaces of all disciplines within the organization

Responsible to track project changes and produces updated schedules through the
Change Management process as agreed within the project management function
Compile and circulate periodic progress reports on the project.

File all project documents.

Third party relationship management.

COMPETENCIES

Previous hands on experience in a similar position- detail exact participation in key
projects.

Possess excellent Excel modeling skills, Gantt Chart scheduling skills, etc- demonstrate
extent of experience.

HOw TO APPLY

If you are qualified and up to the challenge visit www.altimaafrica.com/careers.php and

apply online by Monday, 6th August, 2012, 5pm.
Upload your CV under the Country/Location of interest.
Please note that only qualified candidates will be contacted.




