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JOB DESCRIPTION

POSITION          

:         
Systems Developer

SUPERVISED BY

:   
Head of Programs Development

SUPERVISES

:
Data clerks

LOCATION


: 
Nairobi, with travel within Kenya

EMPLOYMENT TYPE
: 
Six Months  Contract

1.0
Job purpose

Reporting to the Head of Programs Development, the Systems Developer will primarily focus on the standardization and coordination of programs system analysis and design, development of  web based applications to meet pre-defined functional specifications. Additionally, the job holder will provide backup support to the IT department with database administration, data security, systems documentation, and help-desk support on the web application functions as well as participate in planning for future upgrades and technology enhancements.

2.0
Key responsibilities

The main roles and responsibilities of the Database Administrator will include but not be limited to the following:

· To develop and maintain current and new web based applications of the internal ERP system to meet pre-defined functional organizational needs.

· Evaluate need for, plan and ensure system upgrades

· Coordinate and test modifications to the system 

· Oversee day-to-day integrity of database and database procedures, which may include: conducting weekly and monthly audits of data to confirm use of accurate entry processes; identifying and eliminating duplicate records; and maintaining users security settings

· Compare and verify accuracy of data with source documents (quarterly reports, performance monitoring matrix, MCAs and OCAs, site visit reports, joint reviews etc.) for consistency

· Report errors in accuracy/integrity/availability of source data to relevant program and MERL staff for verification

· Conduct all global changes and/or data imports to maintain data, and periodically eliminates obsolete queries, export and report parameter settings

· Ensure proper training for all new and current users

· Update users by email and during program meetings on key modifications to the system

3.0
 Key Performance Indicators

· timely modules developments

· Timely data entry needs

· Quality Assurance

· Developed Systems Effectiveness

· Accuracy and integrity of databases

· Communication 

· Capacity building

4.0
QUALIFICATIONS, EXPERIENCE AND SKILLS

The minimum required academic and professional skills for the jobholder to perform successfully in their job include:

· University Degree in IT related field e.g. Computer Science and Information Systems or any other related field

· At least three years proven working experience in web based software development on JAVA/PHP/HTML/ASP/python/.NET platforms

· UNIX Administration knowledge, knowledge of Microsoft IIS and Apache is preferred, knowledge of Microsoft Windows 2003/2008 server platforms. Experience in website maintenance Experience in network administration, advanced knowledge of database management on (MS SQL, MySQL )

· Experience of the full software development life cycle: from requirements gathering and functional specification

· authoring, to development, testing and delivery skills

· Experience in troubleshooting and resolving code defects and system issues under time pressure

· Self-driven and able to deliver results with minimum supervision

This job description summarizes the responsibilities assigned to the position; however it does not contain an all-inclusive list of responsibilities.  Periodically, employee(s) will be required to follow any other job-related instructions and to perform any other job-related duties requested by their Team Leader. The job holder is expected to perform in a manner consistent with the values and philosophy of ACT.


