Curriculum Vitae
{Full Names}
Career Objective










{……}
	Date of Birth
	Sex
	Nationality
	Cell No.
	Languages
	Email Address

	
	
	
	
	
	


Professional/Academic Qualifications





	Institution
	Date 

	
	

	{Degree of Diploma}
	

	{University or College, City} – {Mean Grade and GPA}
	19{} – 19{}

	
	

	{Diploma}
	

	{Name of Institution College, City} – {Mean Grade}
	19{} – 19{}

	
	

	{High School}
	19{} – 19{}

	Kenya Certificate of Secondary Education (KCSE)
	

	
	

	{Primary School}
	19{} – 19{}

	Kenya Certificate of Primary Education (KCPE)
	

	
	


Skills

	MS Office
	Adobe Illustrator
	Adobe Photoshop
	IBM DB2
	JavaScript

	XML/XSL
	MS Project
	Siebel
	SQL Server
	Windows Vista


Certifications

	Details
	Date 

	IBM Certified Specialist for AIX Systems Support
	{Month, Yr}

	HP Certified Implementation Support
	

	Sun Solaris Certified System Administrator I
	

	
	


Other Skills and On Job Training
	Course
	Source

	Dale Carnegie Course
	{Dale Carnegie}

	Situational Leadership Course
	{Organisation}

	Finance for Non-Finance Managers
	{Organisation}

	Time Management Course 
	{Organisation}

	Project Management
	{Organisation}

	
	


	Work Experience
	Total = {}+Yrs


{Company 1}
{Month 08} – {Month 09}
Current Full-Time Position: {}
Work Responsibilities;
1. {}

2. {}

3. {}
{Company 2}
{Month 08} – {Month 09}
Full-Time Position: {}
Work Responsibilities;
1. {}

2. {}

3. {}
{Company 3}
{Month 08} – {Month 09}
Full-Time Position: {}
Work Responsibilities;
1. {}

2. {}

3. {}

Activities and Awards
1. Volunteer, Time To Read with Public Schools, 2007

2. Member, National Association for Multi-ethnicity in Communications, 2006
· Employee Bravo Award 2005

· Thanks Awards 2004 – 2006

References







    
                      


	1. {Name}
	2. {Name}

	{Position}
	{Position}

	{Day Time Contacts}
	{Day Time Contacts}

	
	

	
	

	3. {Name}
	4. {Name}

	{Position}
	{Position}

	{Day Time Contacts}
	{Day Time Contacts}
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