CAROLINE WANYAGA GITONGA
P.O Box 10286- 00100, Nairobi.
Tel: 0706605565
Email:carolinewanyaga14@gmail.com
Personal Details: 
· Date of Birth: …1989
· Marital Status: …Married

Career Summary/ Objective:

 An accounting/Finance professional with knowledgeable in finance management; maintaining a good financial internal control system, ensuring that financial and procurement procedures are well followed, as well as maintaining a proper budgetary control system by tracking budget balance before any expenditure is committed. Possess excellent numerical & data entry skills along with a comprehensive understanding of commercial, administrative and accounting procedures. Looking for a challenging finance/Accounting position with company where I will be able to continue to increase my work experience & develop my abilities.

Education & Professional Qualification:
·  CPA(section 1-5), Achivers College


·  Kenya Certificate of Secondary Education, B(-),Mayori Sec School, 2004-2007
Skills & Competencies:
·  Thorough knowledge of generally accepted accounting principles

·  Proficient with word processing, excel spreadsheets, accountancy packages and power point
  
·  Ability to compile, verify, analyze, interpret and disseminate critical financial data


·  Experience of working to tight deadlines with limited resources
 Highly organized, proactive, hardworking, focused, & have attention to detail

PROFESSIONAL EXPERIENCE:

Intern-Finance/Accounts Department;
LIONS SIGHTFIRST EYE HOSPITAL

DUTIES AND RESPONSIBILITY
· Ensuring proper recording of payments and receipt has been correctly recorded in the books of account. 
  

· Maintenance of creditors statement and reconciliation.

·  Preparing creditors payments. 


·   Maintenance of cash book and daily reconciliations. 


· Recording maintenance through filling of documents.  


·  Invoicing of debtors bills.   
Significant Work Experience:
· Intern-Finance/Accounts Department  lions sight first eye hospital
Interests/Hobbies:
· Reading, Youth activities & Community Service

REFEREES:

1.

Wycliffe Muriithi
Lecturer,Achivers College 
P.O Box 1532 - 60100
Embu.

Tel: 0712675066
2.

WillordOndieki

Senior Account

Lions SightFirst Eye Hospital

P.O Box 66576 – 00800

Nairobi
3. 
Julius Gitongamwaniki

Network Operation Center Engineer
Wananchi Group (K) Ltd
P.O Box 10286-00100
Nairobi

Tel: 0725 408451

