Job Description

Process: Marketing

Job Title: Driver

Reports To: Administrative Assistant

Location: KeNIC

Overall Responsibility

The primary responsibility of the Driver is to pick and drop employees at various destinations in the course of their duties.

Main Tasks

· Safely transport KeNIC Staff to the required  locations in a timely, safe and courteous manner 

· Follow all KeNIC  Procedures and Policies 

· Adhere to all safety requirements as per the KeNIC Policies

· Maintain the service and appearance of the company vehicle

· Follow all the Kenya Traffic Rules and Regulations

· Perform any other duties as assigned by supervisor

Qualifications

· Must hold a valid Class BCE driving license with over 3 years  driving experience.

· Must have a clean driving record

· A valid Certificate of Good Conduct

· KCSE C-

· A certificate in Mechanical Engineering will be an added advantage

Disposition

· Excellent verbal communication 

· Professional appearance  

· Strong customer service orientation.  

Kindly send your CV and application letter only to hr@kenic.or.ke by March 14, 2013.

 

